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e Message

From: ¢ Paul Ash

Subject: Re: dates for the evaluation program
To: ¢ Lynne Sarasin

-

Lynne: /

| have asked Bill Ribas if he could run a course for our 7{3 w administrators. He has listed the dates below. The
course will include people from other towns and will be held in Lexington (HS Library or CO). Our folks will attend 4
of the dates. -

Are these dates OK?

Paul
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Hi Jane, I'm about to head out for the weekend. | just wanted to check in with you on booking the central office for our
course. We've had interest in the course already and are sending out a draft of the flyer, but would like to know that your
facility is available on the following dates:

August 3, 4, 5, 6
September 23
October 22

Instructional hours from 8 a.m. to 3:30 p.m., with our instructor (Marilyn Gigliotti) having access to the room around 7 a.m.

| can work with whomever in your district, but the main thing at this point is booking the conference room for those dates.
This can wait until Monday. Have a nice weekend. Thank you.

Paula

Paula Doherty

Ribas Associates and Publications, Inc.
9 Shermans Way

Westwood, MA 02090

781-551-9120
Office Hours: Mon-Wed and Fri, 8:30 a.m. to 2:30 p.m.

From: Jane McLaughlin <jmclaughlin @sch.ci.lexington.ma.us>
Date: Mon, 09 Feb 2009 14:41:01 -0500

To: Paula Doherty <pdoherty @ribasassociates.com>

Subject: Re: Question

I'm going to send this email to Miriam, Paul's administrative assistant. I think you will probably be dealing with
me, but I need to send this to Miriam first.

Either she or I will be in contact with you.

Jane
Paula Doherty <pdoherty @ribasassociates.com> on Monday, February 09, 2009 at 1:57 PM -0500 wrote:
Hi Jane,

Bill Ribas informed me that Paul Ash has given us permission to use the central office facilities (where we've held 2 days of our course) of
the Lexington Public Schools for another course we will be offering this coming August. Could you tell me whom within your office | should
speak to, to make arrangements and book the room and equipment, etc.? | didn’t want to go into the details here in case it's someone
else | should go through. Thank you.

Paula Doherty

Ribas Associates and Publications, Inc.

9 Shermans Way

Westwood, MA 02090

781-551-9120

Office Hours: Mon-Wed and Fri, 8:30 a.m. to 2:30 p.m.
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